
The flow of a PRF from the Planning and Service Area (PSA) through the  
Lieutenant Governor’s Office on Aging 

Must  
 
 

Equal

On 7th day Finance Help staff review 
responses and determines processing 

Finance Help receives and distributes within 3 
business days to LGOA Program Managers  

If correct, then PRF & MUSR paperwork 
given to Finance to be reviewed by Finance 

Team Leader and then keyed in South 
Carolina Enterprise Information System 

(SCEIS) 
(3 business day turnaround) 

PSA creates PRF and MUSRs 
and sends to LGOA on a monthly basis 

If errors are found, then 
PRF is sent back to PSA 
for revisions/corrections 
with brief description & 

nature of issues 

Final approval in system by Finance 
Director and sent to Comptroller 

General’s Office to process payment 

Processed by Comptroller 
General’s Office to produce 

payment 
(May take up to 5 to 10 days) 

PRF MUSR 

PRF – Payment Request Form 
 

MUSR – Monthly Units of Service Report 

Program Managers review and respond 
within 3 business days 


